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Instructions on How a Field Office
Assigns a Housing Authority to a TARC

The purpose of this Reference Guide is to walk you through the process for assigning
Housing Authorities (HAs) to Troubled Agency Recovery Centers (TARCs) using the Housing
Authority - Temporary Office business function; it combines screen shots and text to help paint
a clear picture of what you need to do to complete the assignment process.

Note: Users must ensure that they have been assigned the “Administrator” role for all
necessary functionality to show.

1.  Log onto the PIH Information Center (PIC) by going to:
https://pic.hud.gov/PIC/Logon/userlogon.asp.

 

 

2.  Enter your User ID and Password and click on the Logon to PIC button.
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3.  This takes you to the Main Navigation page.  On the Main Navigation page, select the

Housing Inventory module, and then the Housing Authority sub-module option.
 

 

4. Click on the Temporary Office tab.
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5. Click on the Create Temporary Assignment link.
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6. Choose the office to which you want to assign the HA.

7. Enter an Effective Date.

 Note:  It is mandatory to enter an Effective Date, indicated by the blue asterisk.

8. Enter a Target End Date.

9. Choose a reason for the assignment.

10. Click on the Create button.

Now a HA is assigned to a respective TARC Office!
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Instructions on How a TARC Ends a Temporary Assignment

The purpose of this Reference Guide is to walk you through the process for re-assigning
HAs from TARCs to their respective Field Offices using the Housing Authority - Temporary
Office business function; it combines screen shots and text to help paint a clear picture of what
you need to do to complete the assignment process.

Note: Users must ensure that they have been assigned the “Administrator” role for all
necessary functionality to show.

1.  Log onto the PIH Information Center (PIC) by going to:
https://pic.hud.gov/PIC/Logon/userlogon.asp.

 

 

2.  Enter your User ID and Password and click on the Logon to PIC button.
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3.  This takes you to the Main Navigation page.  On the Main Navigation page, select the

Housing Inventory module, and then the Housing Authority sub-module option.
 

 

4.  Click on the Temporary Office tab.
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5.  Click on the office in the “Assigned to” column.
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6.  Fill in the Actual End Date and click on the Save button.

Now the HA is assigned back to its respective Field Office!


